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	[bookmark: _Hlk219737454]Date:  
	 
	 
	[Insert Todays Date Here]
	 
	No: 
	 [Insert Number Here]

	To: 	 
	 
	 
	[Insert Solicitor Here]
[Insert Address Here]                
	

	
	

	 	 
	 
	 
	
	
	

	 	 
	 
	 
	
	
	

	
	 
	 
	
	
	

	 	 
 
	 
	 
	
	
	
	

	Re: 
	
	
	[Insert Case Record Number] [Insert Case Name]

	 
	
	
	 	 

	 
DESCRIPTION 
 
	 
AMOUNT 
 

	[Insert Description] 

 



+VAT @ 23% 
	[Insert Net Amount]


                 
      
[Insert VAT at .23% of Net Amount]
        

	 
TOTAL DUE 
	 
 [Insert Gross Here]
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